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HOJIOKEHNE
0 3ammTe U 00padoTKe MEePCOHAIbHBIX JIaHHbIX

1. O01Me nojJoKeHus

I.1. Hacrosuwmm [losioxenunem onpeensieress nopsjiok o0OpaboTKH MepcoHabHBIX
JAHHBIX PaO0OTHHKOB MyHUIIMIIAILHOIO Ka3eHHOIO YUpeK/ieHus KyibTypbl CapraTtckoro
MYHHIIHINIALHOrO  paioHa Omckoi obnactu  «Caprarckuidi MCTOPHKO-KPAeBEAUECKHIA
mysein(nanee - MKYK «Caprarckuii MKM»).

1.2, ObpaboTka  nepcoHaJbHbIX  JaHHBIX  PabOTHUKOB  OCYIIECTBJISAETCS
MCKJIIOYHUTEIbHO B LensdX oOecriedeHuss coOMO/IeHUsT 3aKOHOB W MHBIX HOPMATHBHBIX
[IPABOBbIX AKTOB, COACHCTBUS PadOTHUKAM B TPY/I0YCTPOUCTBE, MOJYYCHHH 00pa3oBanisl
W TIPOJIBHACHUM 110 Ci1yk0¢, 00eCeUcHus AMUHON Oe3011acHOCTH pabOTHUKOB, KOHTPOJIS
KOJIMYCCTBA U KQYeCTBA BLINOJHACMON padoThl M 0O0CCHICHEHHUS COXPAHHOCTH HMYIIICCTBA.

2. OcHoBHbIe noustust. Cocras [EPCOHAJIbHBIX HaHHBIX paGOTHl/IKOB

2.1. Jlna ueneit nacrosiero llosokeHus MCNonb3yrOTes ClE/AYIOIIME OCHOBHBIE
NOHSATUS:

ePCOHAJILHbIC JlaHHbIe - Jit00as WH(OPMAalIUS, OTHOCSIIASICS K MPIMO W KOCBEHHO
OIPE/IC/ICHHOMY MWJIM ollpejeliseMoMy  (puU3nueckomy JIHIy (CyObeKTYy 1epCOHalbHbLIX
JanubiX) (. 1 ct. 3 @enepanbHoro 3akoHa ot 27.07.2006 N 152-D3);

OfepaTop - rocylapCTBEHHbIA OpraH, MyHULMNAJbHbIA OpraH, HOPUAHYECKOE WU
pu3nyeckoe AKIL0, CAMOCTOSATEILHO MM COBMECTHO € JIPYTUMH JIMLIAMM OPraHU3YIOLLKE H
(MJIK) OCYIECTBASIONIME 00padOTKY 11EPCOHANBLHBIX JIAaHHBIX, @ TaKKe Onpeaesioime
e 00padOTKH 1EPCOHANLHBIX JIaHHbIX, COCTAB MEPCOHANBHBIX JAHHbLIX, 10/UICKALIMX
obpabotke, JIcHCTBUS (Orepaliii), COBEPIIAEMbIC ¢ NIEPCOHAILHBIMU JaHHbIMK (1. 2 ¢T. 3
Dejiepanbroro 3akona ot 27.07.2006 N 152-D3);

00paboTka nepcoHalbHbIX J@HHBIX pabOTHHKA - Jt000e JaeHCcTBHE (orepaius) Hiu
COBOKYITHOCTb JICHCTBHH  (ONepaiuii), COBEpIIAEMbIX C MCIOJAb30BAHUEM CPECTR
aBTOMATH3allMKM WK 0e3 MCIOJIL30BAHMUSl TAKHMX CPEJ/ICTB C MEPCOHAIbHBIMH J@HHBIMH,
BK/OHas  cOoOp, 3aluch, CUCTEMATH3allMIO, HAKOIUICHHWE, XpPAHEHWE, YTOYHEHHE
(0OHOBJIEHHE, M3MEHEHHE), M3BJICUECHHE, WUCIOJIb30BaHME, Mepeaady (pacrpocTpaHeHue,
[IPEJOCTABICHUE, JOCTYIl), O0e3/JM4YuBaHue, OJIOKUpOBaHHE, YJajeHUE, YHUUTOKECHHE
[epcoHalbHbIX JlaHHbIX (11, 3 ¢1. 3 DeaepanbHoro 3akoHa ot 27.07.2006 N 152-D3),



pacrpoCTpaHeHUe MepCOHAIbHBIX JaHHLIX - JACHCTBHs, HANPABICHHbIC HA PACKPbITHE
[epcoHalbHBIX JIAHHBIX PAa0OTHUKOB HEONpe/e/ieHHOMY Kpyry Jaui (m. 5 cr. 3
denepanbhioro 3akona ot 27.07.2006 N 152-D3);

[1PC/IOCTABICHUE [1EPCOHAIbHBIX JIaHHbIX - JCHCTBHs, HANpPaB/ICHHbIC HA PACKPLITHE
[IEPCOHAIBHBIX JIlaHHbLIX PadOTHUKOB ONPEJICICHHOMY JIMILYy WKW OMNPEJICJICHHOMY KPYIy
nuiL (1. 6 cr. 3 @enepanbhoro 3akona ot 27.07.2006 N 152-M03);

GJIOKMpOBAHWE [EPCOHATIbHBIX JI@aHHBIX - BpPEeMEHHOE INpekpallieHie 00pabdoTku
[epcoHalbHbIX JIAHHBIX pabOTHMKOB (32 MCK/IIOYEHHEM CllydaeB, eciii obpaborka
HeoOXO0/MMa JUISl YTOUHEHHS [IePCOHATBHBIX JaHHbIX) (1. 7 ¢T. 3 PDejtepaibHOro 3aK0Ha OT
27.07.2006 N 152-@3);

YHUUTOKEHHUE [1EPCOHANIBHBIX JIAHHbIX - JIEUCTBUS, B PE3YJIbTATC KOTOPBIX CTAHOBUTCH
HEBO3MOKHBIM BOCCTAHOBUTH COJICPIKAHHE T1EPCOHANBHBIX JAAHHBIX B MH(POPMAIIMOHHOK
cUCTEME [E€PCOHAJIbHBIX JIaHHBbIX PA0OTHUKOB M (MJM) B PE3yJIbTATC KOTOPbIX
YHMYTOKAIOTCSI MaTepHaibHble HOCHUTENIM MEePCOHANIbHBIX JIaHHbIX pabOTHUKOB (1. 8 CT. 3
dejiepanbioro 3akona ot 27.07.2006 N 152-D3);

00e3JIMUMBAHKEC TEPCOHANIBHBIX JIAHHbIX - JCHCTBUA, B pe3yJibTare KOTOPBIX
CTAHOBMUTCH  HEBO3MOKHbLIM  0€3  WCIOJB30BaHWs  JIONOJHUTENIBHOW — MH(pOPMAalIMH
ONPE/ICIUTL TIPHHAUICKHOCTH EPCOHATBHBIX J@HHBIX KOHKpPETHOMY paboTHHKy (1. 9 cT.
3 dejepanbhoro 3akona ot 27.07.2006 N 152-03).

2.2. Ecnu unoe He ycranosjieno TpynoBeiM kojekcom P®D, apyrumu deaepaibHbiMu
3aKOHAMH, [PU 3aKJIOUYEHHWH TPY/J0BOIro JIOroBOpa JMIO, IOcTynaiouee Ha padory,
npeabsiBiseT padoroarTeo:

MacopT WK UMHOW JIOKYMEHT, YJI0CTOBEPSAIOIIMN JTMYHOCTD;

TPYJAOBYIO KHHUIKKY, 3@ MCKIIIOUCHHUEM CJyHaeB, KOI/la JI0OroBOp 3aK/H04acTCs BIEPBbIEL,
wiKd pabOTHUK MOCTyNaeT Ha pabdoTy Ha YCJIOBMSAX COBMECTUTENILCTBA, WJIM TpyaoBas
KHIKKA y pabOTHMKA OTCYTCTBYET B CBSI3M C €€ YTPATOM, MOBPEKACHUEM HIIH 110 JIPYIHM
[IpUYHHAM;

CTPaxoOBOE CBUJICTEIBCTBO 0053aTE/ILHOIO NEHCHOHHOIO CTPAXOBAHUS;

JIOKYMEHTBI BOMHCKOIO yueTa - JUIss BOCHHOOOA3aHHBIX W JIMIL, MOJUIEKAILUX TTPU3bIBY
Ha BOCHHYIO CllykKOYy;

JOKYMEHT 00 o0Opa3zoBaHWM W (MJIM) KBaJUM(UKALMA WKW HAJIWYKAK CIICHHAJIbHBIX
3HAHWW - [pU TOCTYIUIGHHM Ha paboTy, TpeOyrollyt0 CICHHalbHbIX 3HAHWH WU
CliellHaJIbHOM OJArOTOBKH;

cripaBKy, BbllaHHyto opranamu MB/1 Pocenu, o Hanuunn (OTCYTCTBUH) CYJAMMOCTH U
(vim)  daxkTa  YroJIOBHOIO IpecieloBaHus  JWOO O NPEKpallleHnn  YrOJIOBHOIO
[pec/ie/IoBaHus 110 peadMIMTUPYIOIIUM OCHOBAHMAM (1P NOCTYIUIEHHH Ha padoTy, K
BBIIIOJIHCHUIO KOTOpPOM B cooTBeTcTBMM ¢ TpynoBeim KojekcoM PD  wan  uHbIM
denepanbHbIM 3aKOHOM HE JIONYCKAaroTCs JIMLA, UMEIOLIME WM HWMEBLIME CYIAMMOCTD,
[OJIBEpralollecs: WK [0JBepraBilldiecss yroJloBHOMY mpecieaoBanuto) (m. m. 14, 15
AJIMUHUCTPATUBHOrO perinameHTa, yreepuxkiennoro [lpukazom MBJL  Poccun ot
Q71200 N T2 1)

ClIpaBKy, BblJlaHHyt0 opranamu MBJ| Poccun, o Tom, sBISIETCS WIIK HE SIBJISICTCS JIKILO
NOJBCPIHYTBIM @ AMUHHUCTPATUBHOMY — HaKa3aHWIO 3a noTpebiieHHe HapKOTUYECKHX
CPE/ICTB WJIM TICUXOTPOIHBIX BELIECTB 0€3 HazHAaueHUsl Bpada JUOO HOBBIX IMOTEHIIMAILHO
ONaCHBIX [CUXOAKTHBHBIX BELIECTB, - MPHU TMOCTYIUIEHMM HaA padoTy, K KOTOpPOH B



COOTBETCTBUH ¢ (pejiepalibHbIMK 3aKOHAMM HE JIONYCKAIOTCS JIMLA, MOJIBEPIHYThIC TAKOMY
HaKa3aHWIO /10 OKOHYaHUs CpPOKa, B TEYEHUE KOTOPOr0 OHHU CYMUTAIOTCS I0JBEPIHYThIMH
aIMUHUCTPAaTUBHOMY HakaszaHuto (rn. n. 14, 15 AJMUHUCTPAaTUBHOIO perjiameHTa,
yreepxaeHHoro [Ipukazom MBJI Pocenu ot 24.10.2016 N 665);

JLOTNOJIHUTEIBbHbBIC JIOKYMEHTbI - B OTJICJbHbBIX Cllydasx, MpelyCMOTPEHHbIX TpyJl0BbIM
kosekcom P®D, unbiMu  QejepaibHbiMK 3akoHaMM, ykazamu Ilpesupenta P® wu
nocraHonieHusMu [ Ipasurenncrsa PO.

2.3. B MKVYK «Caprarckuit MKM» co3natoresi ¥ XpaHsiTesi CICAYIOUIAE TPYIIb
JIOKYMEHTORB, COJIepKalllke JlaHHble O paDOTHUKAX B €/IMHUYHOM WJIK CBOJIHOM BUJIC!

2.3.1. JlokymeHTBI, cojiepxkalliie repcoHajlbHble JlaHHble PAOOTHUKOBR:

KOMIUJIEKChl  JIOKYMEHTOB, COINpPOBOX/IalolIMe Mpoiece ohopMIEHHS  TPY/I0BbIX
OTHOUIEHUH TNpHU IpUEMe Ha padoTy, NepeBo/ie, YBOJbHEHHH;

KOMIUIEKC ~ MarepuajoB 110  aHKETHPOBAHWIO, TECTUPOBAHHUIO,  IIPOBE/ICHUIO
co0ece/l0BaHUH C KaHAMAATOM Ha JOJUKHOCTh;

NOJUIMHHUKK W KOIMKWU NIPUKA30B (pacriopsiKEHUI) 110 Kajipam;

JIMYHBIC J1eJ1a U TPYJIOBbIe KHUKKH;

Jledia, cojepakalilie marepuasbl arrectaluili paboTHUKOB;

JleJ1a, coepaKalllie matepuasbl BHYTPEHHUX pacciie/I0BaHUM;

CHPABOYHO-UHPOPMAIIMOHHbBIA OaHK JA@HHbBIX 110 TEPCOHAY (KAPTOTEKH, KYpPHabI);

MOJUIMHHUKM M KOIMMW OTHYETHBIX, AHAJIMTUUYECKMX M CIPaABOYHBIX MaTEpHUasioB,
repe/laBaeMblX pyKOBOJICTBY My3esl, PYKOBOJIMTEISIM CTPYKTYPHbIX 110/1pa3/iesieHUH;

KOIIMK OTHETOB, HANPABJISEMbIX B [OCY/IapPCTBEHHbBIC OpPraHbl CTATUCTUKH, HAJOIOBbIC
MHCIICKILMH, BbILLIECTOSAILIME OPIraHbl YIIPABACHUS U JAPYIHE YUPEKICH U,

2.3.2. JlokyMeHTalMs 110 OpraHu3alum padoThl CTPYKTYPHbBIX M10/1pa3/ie/eHHI:

[OJIOKEHUS O CTPYKTYPHBIX 110/pa3/Ie/IeHHUsIX;

JIOJIZKHOCTHBIE HHCTPYKIIMH PaOOTHUKOB; —

npuKasbl, pacrnopsikeHus, ykazanusi pykosojactBa MKYK «Caprarckuit UKM»;

JIOKYMCHTBI TUJIJAHMPOBaHUs, Y4YeTa, aHajlu3a W OTYETHOCTH 110 BOIPOCaM KaJpoBOH
paboThI.

3. O0paboTka nepcoHalbHbIX JaHHbIX PA0OTHUKOR

3.1. UcTtounukom uHdpopmalun 000 Beex NMepcoHalbHbIX AaHHbIX pabOTHHKA SIBIISETCS
HEINOCPEJICTBEHHO padOTHHUK. Ecin nepcoHalibHble JIaHHbIE BOBMOYXKHO TMOJYUHTh TOJILKO Y
TPEThEH CTOPOHbIL, TO PAOOTHUK Jlos7keH ObITh 3apaHee B ITMCbMCHHOM Gopme yBeloMIieH
00 HTOM U OT HECI'o JIOJIZKHO ObITh 110J1IYHYCHO ITUChMeHHOoe corjiacue. Paborosarens o6s3an
COOOIIMTE PabOTHUKY O LEJIsiX, MPEANoJaraeMblX MCTOUYHMKAX M Crocobax MojydyeHus
[ePCOHAJIbHBIX JAHHBIX, @ TAKXKE O XapaKTepe MOMICKALLIMUX MOJYHECHUIO MePCOHATbHBIX
JIAHHBIX M TIOCJIEACTBUAX OTKa3a pabOTHMKA JaTh I[MCBMEHHOE CcorjlacMe Ha WX
[0JIy4eHHe.

3.2. PaGoronarenb He umeeT npasa nojiyuarb U o0padaTbiBaTh NEPCOHATbHBIC JIAHHBIC
padoTHUKAa O €10 PacoBON, HAIMOHAIBHOW NPUHAICKHOCTH, MOJIUTHUYCCKUX B3riisjlax,
PCIMUTHOBHBIX U QUIOCOPCKUX YOCAKICHHSAX, COCTOSHUM 3/10POBbS, MHTUMHOI KU3HH, 3a
MCKJIIOUCHUEM  CllydaeB, MNpejlycMOTpeHHbIX TpyaoBbiM kojekcom PD u  japyrumu
(hejiepaibHbIMU 3aKOHAMM.



3.3. Paboronarenn He nmeeT npasa 1ojy4ath 4 06pabaThiBaTh NEPCOHAIbHbIE JaHHbIC
paboOTHUKA O €ro YICHCTBE B OOLIECTBEHHbIX OOBEAMHEHHUSIX WIIH €ro Nnpogcolo3HOil
JICATEIIBHOCTH, 3a MCKJIFOYCHUEM CJly4aeB, NpPeLyCMOTPEHHbIX TpyJjloBbIM Kojekcom P®
WJIM UHBIMU (be/lepalibHbIMU 3aKOHAMM.

3.4. O06paboTka nepcoHalbHLIX JaHHbIX pabOTHUKOB paboTonaresneM BO3MOXKHA

TOJIBKO ¢ MX coracusa. McKkmoveHns  COCTaBIISIIOT — Cllydad, [PElyCMOTPEHHbBIE
3aKOHOJATE/ILCTBOM PM (B yacTHOCTH, corylacue He TpeGyeTes Npu HAIMYUKU OCHOBAHUH,
nepeunuciieHHbIX B . 2 - 11 4. T er. 6, 1. 1m. 2 - 10 4. 2 ¢1. 10, 4. 2 c1. 11 Deaepanbioro

3aKoHa ot 27.07.2006 N 152-D3).

3.5. IlucbmenHoe cornacue paboTHHKA Ha 0O6pabOTKY CBOMX MEPCOHANBHBIX JaHHbBIX
JIOJDKHO BKJTHOYaTh B ¢e€0sl, B YaCTHOCTH, CBEJICHUS, yKa3zaHHble B 1. 1. |1 - 9 4y, 4 cr. 9
DentepanbHoro 3akona ot 27.07.2006 N 152-M03.

3.6. Pabornuk MKVYK «Caprarckuit  MKM» npeacrasasier B otaen  kaapos
JIOCTOBEpHbIe CBejieHus 0 cebe. OTjien KaapoB npoBepsieT A0CTOBEPHOCTh CBEACHUH.

3.7. B coorBercTBum co ct. 86 TK P® B niensix obGecrnieuenns npas u cBoOO uelloBeka
W rpax/laHdHa paboTosarteslb M €ro INpeiAcTaBUTeIM MHpH 00paboTKe NepcoHasbHbIX
JIaHHBIX PabOTHUKA JIOJKHbI COOJI0/1aTh, B YaCTHOCTH, Clieytoliue obiume TpedoBaHms:

3.7.1. Ilpn onpenenenun obbema M cojcpkannst 06pabaThbiBACMbIX 11€PCOHABHBIX
JlaHHbiX  paborHuka pabotonaresb JlojkeH pyKoBojcTBoBaThes Koneruryumeit PO,
Tpynossim konekcom PD 1 uHbIMK deiepalibHbIMU 3aKOHAMM.

3.7.2. Tlpy NpuHATHK pelleHUit, 3aTparuBaloLIMX HHTEpeChl paboTHHKA, paboToaTelb
HC MMECT 11paBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JAAHHbBIX, MOJYHYEHHBIX HCKIHOYHUTEILHO
B pe3y/IbTaTe X aBTOMATH3UPOBAHHOK 0OpabOTKM MIIK HJICKTPOHHOTO MOJIy4YEHHUS.

3.7.3. 3ammTa nepcoHalbHbIX Jl@HHBIX PabOTHHKA OT  HENPAaBOMEPHOTO KX
MCII0JIb30BAHMS, yTpaThl 0Oecre nBaeTcs paboToaTe/IeM 3a CUYET €ro CPe/ICTB B MOPAJIKE,
ycraHoBiieHHOM TpyoBbiM Kojekcom PD 1 nHbIMK (deiepasibHBIMHU 3aKOHAMMU.

3.7.4. PabOTHHKH ¥ WX NpPEACTABUTENN J0JKHBI ObITh O3HAKOMJIEHbBI N0/ PACIUCKY C
nokymentamun MKVYK «Capratckuii MKMy, ycranasinBaoommnmu nopsiiok o6paboTku
[IEPCOHANIbHBIX JIAHHBIX, @ TaKKe 00 WX IpaBaxX ¥ 00A3aHHOCTAX B 3TON 00J1aCTH.

3.7.5. PaOOTHUKMK HE JI0JI’KHbB]I OTKA3bIBATLCS OT CBOMX [paB Ha COXpaHEHHE W 3aLLUTY
TanHbBI.

4. I'lepeiaya nepcoHalbHbIX JIaHHBIX

4.1. Tlpn nepenave nepcoHanbHbIX JaHHBIX paboTHUKA paboTONaTENh A0JIKCH
coOIoAaTh Caeaytolne TpedoBaHus:
4.1.1. He coobmarh nepcoHaibHbie JaHHble paboTHUKA TpeThell cropone Ge3

MMCbMEHHOI'O corjlacus pabOTHHKA, 33 UCKJIIOUCHUECM CJIy4aeB, KOIJla 3TO HEOOX0AUMO B
HEJIAX NPEAYNPEKACHNS YIpO3bl JKU3HU W 3JI0POBBIO pabOTHMKA, a Takxke B ciyvasx,
yCTaHOBJICHHBIX TpynoBbimM KosekcoM PD unu nHbiMu (ejiepaibHbIMU 3aKOHAMU.

4.1.2. He cooGiuiath rnepconabHble JlaHHble pabOTHUKA B KOMMEpHECKHX 1essax 0e3
Cro MUCbMEHHOrQ coriacus. OOpaboTka NepcoHalbHbIX 1aHHBIX PabOTHUKOB B 11EJsX
NPOJIBUAKCHUS  TOBApOB, padoT, yCiyr Ha PbIHKE [YTEM OCYULICCTBIICHHS [PAMbBIX
KOHTAKTOB C IOTCHIMAIbHBIM [TOTPEOMTEIICM € MTOMOLIBLIO CPEJICTB CBSI3H JIOITYCKACTCS
TOJILKO € €0 IPEABAPUTEIILHOIO COTJIaCHsl.



4.1.3. llpeaynpe/iTh Jiuil, MOJYHHBIINX [EPCOHAJIbHbIE JaHHbIC PabOTHHKA, O TOM,
4TO 3TH J@HHbIC MOTYT OBITh MCIIOJIL30BAHBI JIHIIb B LEJSX, Ul KOTOPbIX OHK COOOIICHbI,
n TpeGoBaTH OT HTHUX JIMIL MOATBEPHKICHHE TOrO, YTO JTO MPaBWiIo cobitojeHo. Jlnua,
MOJYUMBLIME epcoHalbHble JaHHbie paboTHHKa, 00s3aHbl  coOMOAATL  PEKHUM
CCKPETHOCTH (KOHbMAeHIMaILHOCTH). JlaHHoe NpaBHIIo HE pacrpocTpaHseres Ha 0OMeH
NePCOHAIbHBIMU JIAHHBIMU PAOOTHHKOB B 11OPA/IKE, YCTAHOBJICHHOM TPY/10BLIM KOJIEKCOM
PD u unbimu eiepaibHbIMK 3aKOHAMU.

4.1.4. OcyllecTBIAThL Mepejady [epcoOHalbHbIX JAaHHBIX pabOTHUKOB B Ipejlesiax
MKYK «Caprarckuiit UIKM» B cooTBeTCTBMU ¢ HacToslnM [losoxkeHneM, ¢ KOTOpbIM
pabOTHHKH JIOJIAKHBI OBITH O3HAKOMJICHBI 1TO/T TOAIHCh.

4.1.5. Paszpewarh JIOCTYIT K MepCOHATbHBIM JlaHHbIM PaOOTHUKOB TOJILKO ClEIHMAIbHO
YIIOJIHOMOUEHHBIM JIML@M, TIPY ITOM YKa3aHHbIe JiMIa JI0JIKHbl HMETh 11PaBO 10Jjiy4arh
TOJIBKO T€ MEPCOHAbHbBIE JIAHHbIC, KOTOPbIC HEOOXOANMMBbI JUIs BbINOJIHEHHUSI KOHKPETHOM
(QYHKLMH.

4.1.6. He 3anpammbaTh MHPOPMAIMIO O COCTOSHWH 3J0pPOBbS pabOTHHKA, 3a
MCKJIIOYEHUEM TE€X CBEJIEHMH, KOTOpbIe OTHOCATCA K BOIMPOCY O BO3MOXKHOCTH
BBINIOJIHEHUST pAOOTHHUKOM TPY/IOBOH (DYHKILUH.

4.1.7. Ilepenasath nepcoHaibibic jlattbie paboTHHKA NpejicTaBuTesiaM paboTHUKOB B
nopsijike, ycranosieHtom Tpy/ioBbiM Kojekcom PD u nibiMu (ejiepaibHbIMU 3aKOHAMHM,
W OrpaHUuMBaTL ATy MH(OPMALMIO TOIBKO TEMH [EPCOHANIBHBIMU JIAHHBIMH, KOTOPbIC
HEOOXOAMMBI JUUISl BBITIOJIHEHUS YKa3aHHBIMU NPEICTABUTENSAMU UX (YHKIIMH.

4.2, TlepcoHaibHble jaHHble pabOTHUKOB 00OpalbaThIBAIOTCS W XpaHSATCs B OT/e/e
KaJIpOB.

4.3. llepconasnbhble JaHHble pabOTHUKOB MOIYT ObITh [OJY4CHbI, [POXOJIUThH
JlalibHeiiyto 06paboTKy W repe/aBaThesi Ha XpaHCHUE Kak Ha OyMarKHbIX HOCHTEIISX, TaK
B HJICKTPOHHOM BHUJIE ([IOCPEACTBOM JIOKAIbHOM KOMIBIOTEPHOM ceTh).

4.4. Tlpn nosiydeHWH MEPCOHAJIBHBIX JIAHHBIX He OT pabOTHHMKA (3a MCKIIUYCHHEM
cilyuaeB, NpeaycMoTpeHHbIX 4. 4 ¢T. 18 MeaepaibHoro 3akona ot 27.07.2006 N 152-D3)
paboToateshb 10 Hauaia 06paboTKK TaKkUX NMepcoHaIbHbIX JIAHHBIX 00A3aH NPEI0CTaBUTh
paboOTHUKY CJIC/IYIOILY0 HH(OPMALHIO:

- HaumeHoBanue (damuiusi, MM, OTHYECTBO) M ajpec orneparopa HIKH  €ro
[pecTaBUTEN;

- 11eJ1b 00padOTKK MepCOHANBbHbIX JIAHHBIX U €€ NPaBOBOC OCHOBAHUE;

- [IpeJirosiaraeMble M0J1b30BaTelM NEPCOHANIbHbBIX JIAHHBIX;

- yctanossienHble PenepaibHbiM 3akoHoM o1 27.07.2006 N 152-d3 npasa cyObekra
1ePCOHANIbHBIX JITAHHBIX;

- UCTOYHMK TTOJIYHEHHUS [IEPCOHAIbHBIX JIaHHbIX.

5. JlocTyIl K MepCoHalbHbIM JaHHBIM pabOTHUKOB

5.1. IlpaBo JjlocTyria K nepcoHalbHbIM J1aHHbIM PA0OTHUKOB UMEIOT!
- pykosojntenb MKYK «Caprarcknit UKM»;

- pabOTHUKM OT/1e]1a KaJAPOB;

- pabOTHHUKU OYXTaJITEPUH,



- paboTHuMKM cekperapuata (MH(pOpMalUs O (AKTHYECKOM MECTe IPOKHUBAHHUS H
KOHTaKTHbIE TeJe(OHbI PAOOTHUKOB);

- PYKOBOJIUTE/M CTPYKTYPHBIX [10JIpa3/ic/icHHH 10 HANpaBIeHUIO JIeATCILHOCTH
(JOCTYII K TIEpCOHATBHBIM JITAaHHBLIM TOJILKO PAOOTHHKOB CBOCTO 1noJipaz/lelicHus ).

5.2. PaGornuk MKYK «Caprarckuit UKM», B 4aCTHOCTH, UMECT 1PaBO:

5.2.1. Ilonyuarh JIOCTYIl K CBOWM [IEPCOHAILHBIM JIaHHBIM M O3HAKOMJICHHE C HUMH,
BKJIIOYas [PaBO Ha 0€3BO3ME3/HOE T0JIyYeHHe KOIWM JIHoDOoM 3arucH, coJiepKallen ero
[epcoHaJIbHbIe JIaHHbIE, 33 HCKJIOYEHHEM CJlydaeB, MpelyCMOTPEHHbIX benepanbHbIM
3aKOHOM.
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HEMOJIHBIX [1€PCOHAJIbHBIX JIaHHBIX, @ TAKKe JIaHHbIX, 00paboTaHHbIX C HApyIIECHHEM
tpeGosanuii Tpynosoro kojgexca P wanm unoro deepanbhoro 3akona. Ilpu orkase
paboTO/ATENS HCKIIOUHTD MJIH MCIIPABUThL [EPCOHANIbHBIE JaHHbIC padOTHHKA OH HMEeT
paBo 3afBUTh B [HCbMEHHOW Qopme paborojaresto O CBOEM HECOIIacku ¢
COOTBETCTBYIOIIMM  00OCHOBaHMEeM Takoro Hecornacus. [lepcoHanbHble — JaHHbIE
OLIEHOYHOr0 Xapakrepa palOTHUK MMEET 11paBo JIONOJHUThL 3asBICHUEM, BhIPAXKAIOLIUM
ero coOOCTBEHHYIO TOYKY 3pCHHS.

5.2.3. llonyuars o1 paborosare/s CBE/ICHHS O HAUMEHOBAHUM M MECTC HAXOK/ICHHS
olieparopa, CBEACHHS O JMlax (3a HCKIOHeHHWEM pabOTHHUKOB OllepaTopa), KOTOphbie
HMEIOT JIOCTYIl K II€PCOHAIIBHBIM JaHHBIM MM KOTOPbIM MOIYT ObITh PacKphITbI
epcoHasibHble JaHHblE HA OCHOBAaHMM JOrOBOpa C ONEpaTOpOM HJIM Ha OCHOBAaHWH
denepalbHOro 3aKOHa.

5.2.4. TpeGosarh wu3BelleHUst paboTojaTelieM BCeX JIMIL, KOTOPbIM paHee Obuin
COOO1IEHbl HEBEPHbIE MITH HEIOJIHbIC IEPCOHAJIbHbIE JIaHHbIe, 000 BCEX MPOU3BE/ICHHBIX B
HUX UCKJIIOYCHUSIX, UCTTPABIICHUAX MJIK JIOTIOJIHCHUSIX.

5.2.5. O6xajoBaTh B YIOJHOMOUYEHHBIH OpraH IO 3allMTe MpaB CyObEKTOB
fepcoHaabHbIX JAHHBIX WM B CyaeOHOM MOpsi/ike HenpaBOMepHble [EHCTBHS HIIK
Oe3neiicTBust paboToaaTes npu 00padoTKE U 3allUTe €ro MepCoOHaNIbHbIX JaHHbBIX.

6. OTBETCTBEHHOCTH 3@ HAPYILICHUE HOPM, PErYJIHPYIOHIHX
00paboTKy nepcoHasbHbIX JaHHbIX

6.1. Jluua, BUHOBHBIC B HapylIEHUH IOJOKEHUN 3akoHoaarenbcTBa PD B obsiacty
MepcoHalbHLIX  JAHHBIX TMpH  00pabOoTKe  MEepCOHANbHBIX  [aHHBIX  pabOTHHKA,
MPUBJICKAIOTCS K JAMCHMIUIMHAPHOM WM MarepuaibHOW OTBETCTBEHHOCTH B TMOPSAJIKE,
ycranosieHHoM TpynoBbiM kojekcom PD u uubimu denepaibHbiMKU 3aKOHAMM, a TaKKe
NPUBJCKAIOTCS K AJMHHUCTPATHBHON,  I'Pak/aHCKO-NIPABOBOH MM YIOJIOBHOI
OTBETCTBEHHOCTH B IOPSIAKE, YCTAHOBJICHHOM (eiepalibHbIMKU 3aKOHAMM.

6.2. MopaJibHblii BpeJl, NTPUUMHEHHbIH pa0OTHUKY BCJICACTBHEC HApYILICHHUS Cro Ipas,
HapyllieHusi 1paBui  00pabOTKH [EpCOHAIbHBIX JAHHLIX, @ TaKKe HECOOIOACHMS
TpeGoBaHKUi K 3allMTEe NEPCOHAIbHBIX JaHHbIX, YCTAHOBICHHBIX PejepalibHbiM 3aKOHOM
oT 27.07.2006 N 152-MD73, 110U1eKUT BO3MELICHUIO B COOTBETCTBHU ¢ 3aKOHO/1aTE/ILCTBOM
P®d. BosMmelienre MOpajibHOMO Bpe/la OCYLLECTBISCTCS HE3aBUCUMMO OT BO3MCIUICHHS
MMYIIECTBEHHOI'O Bpe/la U MOHECEHHbIX PAOOTHUKOM YOBITKOB.



[Tpunoxenne No |

K [lonoxkenuio o padbote ¢ nepcoHalbHbIMU
JnanHbiMu pabotHukoB MKYK «Caprarckuiit MKM»

Cnucok Jinil, MMEIIHX MPaBo 10CTyNa K NePCOHAIbHbIM AaHHbBIM
pPadOTHUKOB Y4peK/IAeHHUsA

[ [
- JIOJIAKHOCTh - Hepeuenn niepconalibHbIX Jl@HHBIX, K KOTOPbIM
JOIYLIEH COTPY IHHUK

(B

JlupekTop (naHHble - aHKeTa;

(bU3UUeCKHX JIUI[ CBOETO | - 0Opa3oBaHue;

YUPEIKICHHUS) - CBEJICHHS O TPYJOBOM U OOIIIEM CTaxke;
CBEJICHMSI O MPEJIbIYIIEM MecTe padoThl;
|- 11acOpTHbIC IAHHbIE;

- CBCJICHMSI O BOMHCKOM YYETe;

- CBEJICHHS 0 3apabOoTHOM 11aTe paboOTHUKA;
- CBEJICHMS O COLMAJIbHBIX JIbIOTAX;

- CNIEUMaAJIbHOCTB;

- 3aHUMaemast J10J15KHOCTh;

- @JIpeC MeCTa KUTE/IbCTRA;

- JIOMalIHKUH Tesedon;

- COJIepKaHUE TPY/10BOI'O J0I0OBOPA.

CrieMallveT 1o KajjpaM | - aHKeTa;

MKYVYK «Caprarckuii - o0pa3oBaHue;

[TOK» - CBEJICHUS O TPYJA0BOM U 00l1leM CTaxe;

| - CBE/ICHHUSI O MpeJibIAYIIEM MeCTe paboThl;
| - 11acIOpTHbIC JIAaHHbIE;

- CBE/IEHMSI O BOMHCKOM YYeTe;

- CBeJIeHHUs 0 3apaboTHOM r1are paboTHHKA;
- CBEJICHMSI O COllMAlIbHBIX JIbIOTaX;

- CICHUAIIBHOCTD;

- 3aHMMacMast JI0JIKHOCTb;

- @JIpeC MCCTa JKUTEJIbCTBRA;

- JlIoMartHui TesedoH;

cojlepKaHue Tpy/Jl0BOIO 0roBopa.




[ puioxenne No2
K [oaoxkenuto o pabore ¢ nepconanbHbIMHU
AanbiMu pabotHukoB MKYK «Caprarcknit UKM»y

O0693aTe/ILCTBO 0 HEPA3IJIAIIEHHH TIEPCOHATBLHBIX TAHHbIX
pabornnkoB MKYK «Caprarckuit UKM»

b2 // SH A 21% Zpelé 2l (}/ﬁ VoV g(’zi% z’%&f

(D.H. O, 1071KHOCTD)

¢ [Tlonoxennem o nepconanbubix ganHeix pabortnukos MKYK «Capratckuii
MKM» o3nakomnen(a). OOs3yioch He pasriamaTh [€pCOHAIbHbIC IAHHBIC
pabOTHMKOB, CTABIIHE MHE M3BECTHBIMH B CBS3M C UCHOJHEHUEM JIOJIKHOCTHbIX
oOsizannocTeil. O6 OTBETCTBEHHOCTH 3a pa3rjallieHHe MepCoOHATbHBIX CBENSHMI]
pabOTHUKOB NpeynpesicH(a).

nata A5 11 AKX
MOJANUCH [/éz’aﬁé/‘ém




